Jones Lane Elementary School

Jaguar Express Newsletter
General Guidelines
Background
The Jaguar Express Newsletter is produced by the Jones Lane Elementary School PTA on an almost monthly basis during the school year.  Editorial content includes news from the principal, the faculty, and the PTA.  Calendar updates and special reports are sometimes featured as well. 
Deadline     
Article submissions are due the first Tuesday of each month.  The absolute drop deadline is the first Thursday of each month.  Late submissions will be considered on a space available basis.
Newsletters will not be published in September, January, or April.   Please plan accordingly.  Give yourself a two month lead time for article submission – especially when publicizing an upcoming school event.
Articles

Please e-mail your article to allyloft@comcast.net as an attachment.  Send a Microsoft Word file using Arial 9pt. font. Spell and grammer check your article before submission. Economize space by being brief and concise. Don’t worry about layout.   Note:  Less time-sensitive articles may be considered on a space available basis.  Please see the Jaguar Express Editorial Calendar for article suggestions.
Questions? Call or e-mail:  

Rebecca Loftus
(301) 869-7131 or allyloft@comcast.net
